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Have you consulted your neighbours or 
the local community about the proposal? Yes No

If Yes, please provide details:

5.  Neighbour and Community Consultation

7.  Description of Proposed Advertisement(s)
Please describe the proposed advertisement(s):

Please indicate the number of the following 
types of advertisement(s) you are applying for:

Number of 
advertisement(s)

Application for fascia sign(s)

Application for a projecting or hanging sign(s)

Application for a hoarding(s)

Other

If you selected Other, please describe:

4.  Pre-application Advice 
Has assistance or prior advice been sought from the local 
authority about this application? NoYes

If Yes, please complete the following information about the advice 
you were given. (This will help the authority to deal with this 
application more efficiently). 
Please tick if the full contact details are not 
known, and then complete as much as possible:

Officer name:

Reference:

Date (DD/MM/YYYY): 
(must be pre-application submission)
Details of pre-application advice received?

8.  Advertisement Display
Is the advertisement you are applying for 
already in place? Yes No

If Yes, please provide details of when the use or work started:

Is an existing advertisement(s) to be removed and replaced by the 
advertisement(s) in this proposal?

Yes No Not applicable

If Yes to either or both above, please show the existing sign(s) on 
an elevation drawing or photograph and  state the references for 
the drawing(s) or photographs.

Will the proposed advertisement(s) project 
over a footpath or other public highway? Yes No

3.  Site Address Details 
Please provide the full postal address of the application site.

House 
name:

House 
suffix:

House 
number:Unit:

Address 1:

Address 2:

Town:

Address 3:

County:
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12.  Planning Application Requirements - Checklist 
Please read the following checklist to make sure you have sent all the information in support of your proposal.  Failure to submit all 
information required will result in your application being deemed invalid.  It will not be considered valid until all information required by 
the Local Planning Authority has been submitted. 

The original and 3 copies of a completed and dated application form: 
  
Drawings 
The drawing of the proposed advertisement should show its dimensions and position on the land or 
building in question. For a sign, the drawing should indicate the materials to be used, fixings, colours, 
height above the ground and, where it would project from a building, the extent of the projection. 
A site location plan should also be provided which identifies the proposed position of the advertisement 
and location of the site by reference to at least two named roads.  It should be drawn to an identified scale 
and show the direction of North.  Ordnance Survey maps are not required.  Photographs and 
photomontages may be used. The original and 3 copies of each drawing should be provided: 
  
Description of signs, size and illumination 
The type of each sign for which application is being made, e.g. fascia, projecting box, pole-mounted free-standing, 
should be shown, together with the dimensions of each sign.  If any of the signs are to be illuminated please 
describe the type of illumination, e.g. internal, external, floodlight, etc, and whether the illumination will be 
static, flashing, or have moving parts. The original and 3 copies of each description should be provided: 
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